Oral Defense Guidelines for Master’s and Doctoral Degree Candidates
Department of Mechanical Engineering, National Chung Cheng University

	Application Period
	Please refer to the university academic calendar for details.

	Oral Examination Period
	Please refer to the university academic calendar for details.

	Application Portal
	Degree Examination System via the Office of Academic Affairs:
https://www026198.ccu.edu.tw/academic/qualify/

	Application Submission Office
	Department Office

	Contact Persons
	Local Students: Ms. Ching-Ching Chan (ext. 23302)
International Students: Ms. Ting-Hsuan Lee (ext. 23318)

	** Required Documents for Application ** 
** Ph.D. students are subject to additional requirements. Please refer to the final page of this document for details. All materials must be submitted to the department office at least 14 days before the university’s thesis defense application deadline. Late submissions will not be accepted. **

	Form Name
	Description

	1. Degree Examination Application Form
	Must be registered and printed from the Degree Examination System; handwritten forms will not be accepted.

	2. Official Academic Transcript
	＊Must be printed via the Curriculum Section or Library (with a fee).
＊In addition to the transcript, if you have taken courses from other departments or universities, you must attach the “The course selection record (Outside the graduate institute or outside CCU),” downloadable from the department website under English version > Notice, and signed by your advisor for the credits to be recognized.

	3. Academic Ethics Course Certificate
	Minimum of 6 hours required.

	4. Preliminary Review Approval Certificate
	＊Downloadable from the department website under English version > Notice.
＊For Master's students: There must be at least 3 months between the preliminary review date and the oral defense date. (Not required for the Master Program in Opto-Mechatronics Engineering)
＊For Ph.D. students: There must be at least 6 months between the preliminary review date and the oral defense date.

	5. Doctoral Candidacy Certificate
	Not required for Master's students.

	** Optional Documents to Be Submitted at the Time of Application **

	Form Name
	Description

	1. List of Degree Examination Committee Members
	＊This form must be submitted at least 14 days prior to the oral examination date.
＊For Master’s programs: A maximum of 5 and a minimum of 3 committee members are allowed.
＊For Ph.D. programs: A maximum of 8 and a minimum of 5 members are required. Committee members must hold at least the rank of associate professor.
＊According to college regulations, at least one committee member must be from outside the university.
＊All committee members must hold a doctoral degree. Non-academic committee members must provide documentation proving relevant research and publications related to the student’s thesis topic, with the advisor’s signature for verification.
＊Latest Date for Submission of This Form, for example, if the university’s final oral exam deadline is July 31, the latest submission date for this form would be July 17.
＊Must be registered and printed via the Degree Examination System; handwritten forms are not accepted.

	2. Course Enrollment Record for the Current Semester
	Required only for students who are enrolled in courses during the oral defense semester.
If the transcript already shows course enrollment details, this form is not required.





	** Forms Required Before Oral Defense **

	Form Name
	Description

	1. List of Thesis Defense Committee Members
	＊If not submitted during the oral defense application, it must be provided at least 14 days before the oral defense.
＊Other important notes are the same as previously mentioned.

	2. Thesis Oral Defense Grade Sheet
	＊Print from the Degree Examination System.
＊Bring it to the department office 5 days before the defense for on-site instructions and important reminders.

	3. Thesis Approval Form
	＊Print from the Degree Examination System.
＊Bring it to the department office 5 days before the defense for instructions and important reminders.

	4. Oral Examination Payment Form
	＊Print from the Degree Examination System.
＊Bring it to the department office 5 days before the defense for instructions and important reminders.

	5. The receipt of the transportation fee
	＊Print from the Degree Examination System.
＊For those driving or taking the Taiwan Railways, the subsidy is based on the Tze-Chiang Limited Express fare (no need to attach receipts). For High-Speed Rail, round-trip tickets must be attached.
＊Bring it to the department office 5 days before the defense for on-site instructions and important reminders.

	6. Evaluation Sheets
	＊Download from the department website under English version > Notice.
＊Candidate name and thesis title must be typed on the form (print enough copies for all committee members).
＊Bring to the department office 5 days before the defense for department seal stamping.

	7. Reimbursement Information Form
	＊Download from the department website under English version > Notice.
＊The Department office needs the information to pay for the oral defense fee & transportation reimbursement.
＊Bring to the department office 5 days before the defense for department seal stamping.

	8. Application for Embargo of Thesis/Dissertation
(Optional)
	＊Application for Embargo of Thesis/Dissertation
＊Confidentiality information: Please attach the project's confidentiality agreement and specify the confidential information in the thesis.
＊Patent matters: Be sure to provide the patent application number and attach relevant patent documents. One patent may be used by one student only.
＊Approval and signature by the oral defense committee are required.


After oral examination：
Submit (1) the Oral Examination Payment Form, (2) The receipt of the transportation fee (a photocopy of round-trip ticket stubs of Taiwan High-Speed Rail, if necessary), and (3) the Reimbursement Information Form to the department office.

	** Department Requirements for Ph.D. Students Applying for Thesis Oral Defense **
** Must be submitted to the department office no later than 14 days before the university’s thesis defense application deadline; late submissions will not be accepted. **

	Form Name
	Description

	Submit the PhD Dissertation Defense Application Form and Supporting Documents
	＊Download from the department website under English version > Notice.
＊Must be submitted to the department office no later than 14 days before the university's dissertation defense application deadline. Late submissions will not be accepted.

	1. Official Transcript (All Semesters)
	＊Must be printed via the Curriculum Section or Library (with a fee).

	2. Certificate of Passing the Qualification Examination
	To be provided by the student or department office.

	3. Thesis Proposal Approval Form
	To be provided by department office.

	4. Personal and Research Vita
	No specific format. To be provided by the student.

	5. Two published journal articles (Offprint or softcopy)
	＊You may offer the statement of acceptance for the late publication process and your pre-publishing journal article.
＊Please submit the statement that your journal articles are listed in the Science Citation Index (SCI) or The Engineering Index (EI).

	6. The abstract of the doctoral dissertation and the description of the connection between the published journal paper and the dissertation
	＊No more than two pages.
＊Line spaces: Single
＊Margins: 2cm for the top margin, 2cm for the left margin, 1.5cm for the right margin, and 2cm for the bottom margin. 
＊Font size: 12

	7. Co-author Statement
	＊For each journal article, a co-author statement should be submitted and signed by each author.
(Electronic signatures are acceptable.)
＊Download from the department website under English version > Notice.



