Leaving Confirmation for Graduate students
Department of Mechanical Engineering

National Chung Cheng University

	Last day of leaving school
	Please check the academic calendar 
· Deadline: Before Aug 31, 2024（for 112-2 semester）


· Graduation Process
	Documents
	Notice

	Degree Examination Score Report
	· Deadline: Before June 14, 2024（for 112-2 semester）
· Upon receiving your report, the Division of Curriculum and Instruction will conduct a 3-day review. Once this review is completed, and the graduation processes outlined below are finalized, you will be able to obtain your degree certificate.


	Documents
	Notice

	Leaving School Procedure Form
	· Go to Leaving School System (https://www026182.ccu.edu.tw/leave/leave_check/index.php) for application.

· After the advisor signs the form, send it to the department office

	3 hard copies of thesis 
	· One is to the ME department, another is to the library, and the other is to Division of Curriculum and Instruction. 
· The inner pages of the thesis are required to include the following documents:

1. Required Thesis format (for PhD), Required Thesis format (for Master degree)
2. The Degree Examination Approval Form (the original version for the ME department and the photocopy for the library and the Division of Curriculum and Instruction)  

3. The photocopy of comparison statement 

4. The comparison result

	The Letter of Authorization (for the thesis electronic file)
	· Please register to the Thesis Retrieval System ( https://cloud.ncl.edu.tw/ccu/ ) and upload your thesis. 
· Submit the Letter of Authorization to the Library Reception Desk.

	The Comparison Statement
	· Submit the original version to the Division of Curriculum and Instruction

	Email a pdf file of your thesis to the department office
	· The department office email: deptime@ccu.edu.tw

· Email subject: Submit the thesis (student ID+ your name) 
· Please combine your thesis into a single PDF file.

	* Application for Embargo of Thesis (If necessary)
	


