Notice of Graduation Application for Master's/Ph.D. Students

	Last day of leaving school
	· Please check the academic calendar 

· Deadline: Before February 5, 2025 (for the 113-1 semester)


· Graduation Process
	Documents
	Notice

	Thesis Submission
	· Email a PDF file of your thesis to ginakuo@ccu.edu.tw.
· Combine your thesis into a single PDF file.

· Email subject line: Submit Thesis (Student ID + Your Name).

	Submit the Leaving School Procedure Form
	· Access the Leaving School System here to apply. 
· Please refer to the guidance here.
· After your advisor signs the Leaving School Procedure Form, send it to the department office.

	Submission of three Hard Copies
	· Submit three hard copies of your thesis:
· One to the ME department.
· One to the library.
· One to the Division of Curriculum and Instruction.

· Ensure your thesis includes:
· Front cover (including spine): please refer to the Required Thesis Format (for Ph.D. and Master’s degrees).
· Title page.

· The Degree Examination Approval Form (original for the ME department, photocopies for the library and the Division of Curriculum and Instruction).

· Application for Embargo of Thesis (optional): place after the Degree Examination Approval Form.

· The comparison statement (photocopy; submit the original version to the Division of Curriculum and Instruction): place after the references and before the comparison result.

· The comparison result (photocopy of the first page of the Turnitin report): place at the end of your thesis.

	Letter of Authorization for Thesis Electronic File
	· Register at the Thesis Retrieval System and upload your thesis.

· Please refer to the guidance here.
· Submit the Letter of Authorization to the Library Reception Desk. There is no need to attach it to your thesis.

	Comparison Statement
	· Submit the original version of the Comparison Statement to the Division of Curriculum and Instruction.
· Do not attach the original version to your thesis

	* Application for Embargo of Thesis (Optional)
	If applying, ensure it is approved. Consult the department office for further details.


