國立中正大學機械工程學系博士畢業論論文口試注意事項

Oral Defense Precautions for Doctoral Students in the Graduate Institute of Mechanical Engineering
for the first semester of the 113 academic year
 Doctoral Students Application Process 
1. Departmental Committee Review
· Deadline for Submission: November 29, 2024
· Required Documents:
	Documents
	Notice

	1. Application form
	

	2. Official Transcript
	· From the Office of Academic Affairs

	3. The Ph.D. Candidate Certificate
	

	4. Thesis Proposal Approval Form
	

	5. Personal and Research Vita
	· No specific format

	6. Two published journal articles (Offprint or softcopy)
	· You may offer the statement of acceptance for the late publication process and your pre-publishing journal article.

· Please submit the statement that your journal articles are listed in the Science Citation Index (SCI) or The Engineering Index (EI).

	7. Co-author Statement
	· If necessary

· For each journal article, a co-author statement should be submitted and signed by each author.
(Electronic signatures are acceptable.)

	8. The abstract of the doctoral dissertation and the description of the connection between the published journal paper and the dissertation
	A. No more than two pages

B. Line spaces: Single

C. Margins: 2cm for the top margin, 2cm for the left margin, 1.5cm for the right margin, and 2cm for the bottom margin. 

D. Font size: 12

	9. The originality comparison result from the Turnitin system
	· According to the Department ME principle, the similarity index should be less than 20%.


2. Degree Examination System Application

· Deadline for Submission to the Department Office: December 11, 2024
· Required Documents:
	Documents
	Notice

	1. Degree Examination Application Form
	· Acquired from: http://kiki.ccu.edu.tw/. Select “Degree Examination System”.

	2. Official Transcript
	· From the Office of Academic Affairs 

	3. The Certificate of Academic Research Ethics Education
	· For the students enrolled after the academic year 2016.
· At least 6 hours.

	4. Thesis Proposal Approval Form
	· For doctoral students, candidates must pass the thesis proposal at least six months before the thesis oral defense date.

	5. The Ph.D. Candidate Certificate
	

	6. The course selection record 
(Outside the graduate institute or outside CCU)
	· It is not required for those who have yet to take courses outside the Department of Mechanical Engineering, CCU.
· The course selection record must be the original version.

	7. Course Selection Results (Optional)
	· This form is for the applicants who take courses in the same semester for their thesis oral defense. 
· This form is optional if these courses are shown on the official transcript.


	8. The Member List of Degree Examination Committee
	· Submit the form at least two weeks before the oral defense date.

· Acquired from: http://kiki.ccu.edu.tw/. Select “Degree Examination System”.
· Committee Composition: 5 to 7 members, at least one external member

· Committee Requirements: All members must hold a Ph.D. and be professors or associate professors.


· Please note that you can submit the application form without the committee member list, but the committee　member list must be submitted two weeks before the date you plan to do the oral defense.
3. Guide to Pre-Oral Defense Preparation
· Submission One Week Before Oral Defense
	Documents
	Notice

	1. Degree Examination Approval Form
	· Acquired from: http://kiki.ccu.edu.tw/. Select “Degree Examination System”.

· You must contain the document on the first page after you finish the thesis.

· Please note that all committee members need to sign on it.

	2. Degree Examination Score Report
	· Acquired from: http://kiki.ccu.edu.tw/. Select “Degree Examination System”.

· Fill in the defense date and venue.


	3. Oral Examination Payment Form
	· Acquired from: http://kiki.ccu.edu.tw/. Select “Degree Examination System”.

· To pay for the oral examination fee for the committee members, please obtain their signatures and fill in their ID numbers.
· Oral Defense Fees (Doctoral Students)
Committee Member: NT$1,800 each
Thesis Advisor: NT$6,000


	4. The receipt of the transportation fee
	· Acquired from: http://kiki.ccu.edu.tw/. Select “Degree Examination System”.

· Transportation Reimbursement Standard: High-Speed Rail or Tze-Chiang Class Fare

· Reimbursement for External Committee Members: Submit High-Speed Rail Ticket. 

· If an external member drives or takes the train, an amount equal to the fare of a Tze-Chiang class train (自強號) ticket will be reimbursed.

	5. Evaluation sheet
	· downloaded from ME website: https://tinyurl.com/23dcwua4
· Each committee member needs one copy.

	6. Bank information form 
	· downloaded from ME website: https://tinyurl.com/23dcwua4
· The Department office needs the information to pay for the oral defense fee & transportation reimbursement.


4. After oral examination：

Submit (1) the Oral Examination Payment Form, (2) The receipt of the transportation fee (a photocopy of round-trip ticket stubs of Taiwan High-Speed Rail, if necessary), and (6) the Bank information form to the department office.
